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1. O0umMe MoJ10KeHus

1.1. Hactosimue [IpaBuna nosib3o0BaHus pa3paboTaHbl B COOTBETCTBUU C
[Tonoxennem o LIIMBII. [IpaBuna nons3oBanus LLINBL] pernmamentupyrot
nopsiaok gocrymna k hongam HINBI, npaa u o6s3anHOoCcTH untareneit [ITUBLI.

1.2. IIpaBo cBoOOAHOTO JOCTYMa U OectiaTHOro noJib3oBanus [IIMBI]
UMEIOT yUallluecs, yYuTelis, POJAUTENH (3aKOHHbBIC MPEJCTABUTENH ), COTPYIHUKU U
BBITTYCKHUKH TITKOJIBI.

1.3. K ycnyram nosib3oBatesield peoCTaBIsIOTCS: (POHIbI HAYYHO-
NeJaroru4eckoi, MeTOAM4eCcKoi, yaeOHOM, OTPacIeBOM, CIPABOYHON JIUTEPATYPHI,
a TaKXKe MePUOUYECKUE U3/IaHUs HA TPAJAUIIMOHHBIX U DJIEKTPOHHBIX HOCUTEIISIX
uH(dOopMaIuu; CIIpaBOYHO-OMOIMOTrpadUUECKUil anmapar: KaTajioru, KapTOTEeKH,
CIpaBoYHO-OuOIMOTrpaduyeckuii HOHI; UHANBUIYATbHbIE, TPYIIIIOBHIE U
MaccoBbIe (POPMBI pabOTHI C TIOJIH30BATEIIEM.

1.4. lkonpHBIN nHPOpMAIMOHHO-O0UOIMOTeuHBIN IeHTp MBOY «COI» c.
VYerb-Yca o0cmykuBaeT mojap30BaTeNieii: Ha a0OHeMeHTe (Bblada JOKyMEHTOB Ha
JIOM); B YMTAJILHOM 3aJie.



1.5 Pexxum pabotel LLIMBL] cooTBeTCTBYET BpeMeHH pabOThI IIKOIbL. J{7s
obecnieueHust qudPepeHIIMPOBAHHOIO MOIX0/1a K 00CITY>KUBAHUIO YUTATEeH
cocTasiisieTcs pacnucanue padotsl LIINBIL.

1.6 CanuTapHblii J€Hb: MTOCIEIHUI JE€Hb MECAIIA.

2. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH MOJIb30BaTeJIei

2.1. Ilonb3oBaTeNb UMEET MPABO MOJIB30BATHCS CIEAYIONMMU OECIIaTHBIMU
OMOJIMOTEUYHO-UH(DOPMALIMOHHBIMH YCITyTaMHU:

-IMETh JIOCTYT K OnOIMoTedHbIM (hoHIaM ¥ HHPOPMAIIMH Yepe3 KaTalloTH,
KapTOTEKHU;

-TI0JTy4aTh BO BPEMEHHOE MOJIb30BaHKEe U3 ()OH/IA IEHTPA MPOU3BEACHUS TICYaTH U
UHBIE JJOKYMEHTHI;

-[0JIy4aTh KOHCYJIbTAIIMOHHYIO ¥ IPAKTUYECKYIO MTOMOIIIb B MOMCKE U BHIOOPE
HMCTOYHUKOB MH(GOPMAIIHH;

- IPOJJIEBATh CPOK MOJIb30BAHUS IOKYMEHTA B YCTAHOBIIEHHOM IOPSIJIKE;

- HCTIOJIb30BaTh CIIPABOYHO-OMOIMOTpadUuecKuil anmapar, KaTajJord U KapTOTeKU
Ha TPAAULUOHHBIX U 3JIEKTPOHHBIX HOCUTENSAX. IPUHUMATh YYaCTUE B PA3JIMUYHbBIX
MeponpuaTusx, npoBoaumeix LIIMBI] (mpe3enTanusix, BpICTaBKax T.]1.) TpeOOBaTh
ot corpyaauko [IINBL] cobmroaenrst KOHGUICHITUATLHOCTH 3aIIUThHI
MEPCOHANIBHBIX JJAHHBIX, COJIepKaIuxcs B yntanbHoi 6aze LIIBLI;

-o0patartbes K cnernuanictam, oociyxusatomum LB 3a pa3bsicHennem cBonx
npaB U 00s3aHHOCTEN;

- oOpamtathees k pykoBoacTtBy HHIUBI] ¢ npeioxkeHremM o COBEPIIEHCTBOBAHUU
nesteabHocTu [IIMBILI.

2.2. lTons30BaThCs ayauo-, BUIEO- U MEAUAPECYPCAMU B UNTATILHOM 3aJIe
[IBI] .

2.3. O6xanoBath AEHUCTBUE Neaarora-ou0aInoTeKapsi, yueMIsitoume ero
MpaBa y AUPEKTOPA IIKOJIbI.

2.4. TTonb3oBaTeNb 00513aH:

- coomonats [Ipasuna nmonp3oBanus MBI

-C000IIaTh CBEICHUSI, HEOOXOAUMBIE JIJIs1 OPOPMIICHUST YUTATEIIHCKOTO
bopmysipa;

- 0epeXHO OTHOCUTHCS K TIPOU3BEACHUSIM TIEYaTH U IPYTUM HOCUTEIISIM
uHdopmaruu, noaydeHubM u3 pouaa [IINBL] (He nenath B HUX MOMETOK,
MOAYEPKUBAHMS, HE BEIPHIBATh U HE 3ar0aTh CTPAHUIIBI);

- BO3BpaIllaTh KHUTH U APYTHUE TOKYMEHTBI CTPOTO B YCTAHOBIICHHBIE CPOKHU;

- HE BBIHOCUTh KHUTH U JIPYTHE TOKYMEHTHI U3 MMOMEILEHUS [IEHTPa, €CJIM OHU HE
3aluCcaHbl B YUTATEILCKOM (GOPMYIISIPE;

- HE BEIHUMATh KapTOUCK U3 KATaJOTOB U KapTOTEK;

- ©KEroIHO B Hayaje yueOHOro roja npoxXoauTh MEPEPETUCTPALIUIO C
MPEIBABICHUEM BCEN YUCIALLECHCS JINTEPATYPHIL;

- BBIOBIBAIOIIIME COTPYAHUKH U ydauecs mkoisl otMeuarot B LIHWBL o6xoano#
JIUCT;

-cobmronath [IpaBuna moBeneHus:

- coomonats B LIIUBL] Trmmny u mopsox,

- HE IOTyCKaTh TPyOOTro M HEKOPPEKTHOTO MOBEICHHUS,;



- ue BxoauTh B IIIUBI] c enoii (3a nckirroueHreM BOIbI B OYTHUIKAX C MPOOKOH),
KUBOTHBIMM U T.11.;

- IIpY yTpaTe ¥ HEYMBILUICHHON [TOpYe U3JaHUK U JPYTUX JOKYMEHTOB 3aMEHUTH
UX TaKUMH XK€, TU00 KOMUSAMH WU U3AaHUAMU, TPU3HAHHBIMU LIEHTPOM
paBHOLICHHBIMU (PaBHOLIEHHBIMU CUMTAIOTCS TOKYMEHTBHI, U3/1aHHBIE, KaK
IIpaBUJIO, 3a IocienHue 1-3 rona, aHalOru4HbIE IO COAEPIKAHUIO U 110 CTOMMOCTH
HE MEHEE CTOMMOCTH YTPauye€HHOT0, TM00 UCTIOPUEHHOT0 JOKyMeHTa). [Ipu
HEBO3MOKHOCTH 3aMEHbI BO3MECTUThH PHIHOYHYIO MJIM HOMUHAIBHYIO CTOUMOCTh
U3JIaHUH ¢ MpUMEHEeHHEeM K03 (DUIIMEHTOB MepPeolieHKH OMOITUOTEYHBIX (POHIOB.
3a yrepro qokymeHTa u3 GhoHaa HHPOPMAIMOHHO-OMOIHOTEYHOTO TIEHTPA WITH
HAaHECEHNE €My HEBOCIOJHUMOTO ylllepOa HECOBEPUIEHHOJIETHUM YUTATEIEM
OTBETCTBEHHOCTb HECYT €r0 POJIUTENH (3aKOHHBIE MPEACTABUTENH ).

2.5. Ilpu HapylIEeHUU CPOKOB IOJIb30BaHUS JOKYMEHTaMU 0€3
YBaXUTENbHBIX IPUYMH, K IT0JIb30BATEII0 B YCTAHOBICHHOM IOPSIIKE
IPUMEHSAETCS aJMUHUCTPATUBHAS CAHKIIMS - BPEMEHHOE JIMIIEHHE ITPaBa
nonb3oBathes yenyramu HIUBI cpokoM Ha 3 Mecsa.

2.6. YMblIJIEHHAs NIOpYa U XHIeHUue Jo0KyMeHToB u3 [ITBI]
IIPENYCMAaTPUBAET OTBETCTBEHHOCTh B COOTBETCTBUH C JIEHCTBYIOIIUM
3aKOHOAATENBCTBOM PD.

3. IIpaBa u o0s13anHOocTH LIIUBI]

3.1 IIKoapHBIN HHPOPMALIMOHHO-OMOIMOTEUHBII LIEHTP 00sI3aH:
- co0MI0AaTh rOCYIapCTBEHHBIE OMOIMOTEUHbIE CTAHAAPTHI U HOPMATHBBI,
- popMupoBaTh (GOHBI B COOTBETCTBUU C YTBEPKACHHBIMU (peiepaibHbIMU
NEepPEeYHsIMU YYEOHBIX U3JaHUI, 00pa30BaTeIbHBIMU NPOrPaMMaAMHU
0011e00pa30BaTENBLHOTO YUPEXKICHHSI, HHTEpECAMU, TOTPEOHOCTSIMU U 3aIIPOCAMHU
BCEX KaTErOpUH MOJIb30BaTENEH;
- obecnieunTh OecIIaTHBIM U CBOOOIHBIN HOCTYN K (hoHAaM U O€CIUIaTHYIO BbIAady
BO BPEMEHHOE M0JIb30BAHUE JOKYMEHTOB;
- 00ecreynTh ONEPATUBHOCTh U KaU€CTBEHHOCTh 00CTYKUBAHUS MOJIb30BaTENIEH C
Y4€TOM UX 3alPOCOB U MOTPEOHOCTEH;
- CBOEBPEMEHHO MH(POPMHUPOBATH MOJIb30BATENIEH O BCEX BUIAX MPEIOCTABIIIEMbIX
YCIIYT;
- MPEAOCTABIIATH B I0JIb30BAHUE KAaTAJIOIH, KAPTOTEKH, OCYILIECTBIISATh APYTUe
(dbopmbl OMOIMOTEYHOTO UHPOPMUPOBAHUS;
- U3y4aTh NOTPEOHOCTH MOJIB30BaTENEH B 00pa3oBaTesibHON HH(OpMAIIUH;
- BECTH KOHCYJIbTAllMOHHYIO pa0O0Ty, OKa3bIBaTh MOMOIIb B IOMCKE U BbIOOpE
HEOOXOINMBIX U3JaHUM;
- BECTH YCTHYIO U HarJIAIHYIO0 MacCOBO-MH(POPMALIMOHHYIO padoTy,
OpraHU30BbIBATh BHICTABKH JINTEPATYPhl, HHPOPMALMOHHO-OUOIorpaduyeckme
0030pbI U IpyTHe MEPOTIPUSATHUS;
- COBEPILEHCTBOBATh pabOTy MyTEM BHEJIPEHHUSI IEPEAOBbIX KOMIBIOTEPHBIX
TEXHOJIOTUH;
- CHCTEMAaTHYECKH CJIEUTh 32 CBOEBPEMEHHBIM BO3BPALlIEHUEM B LIEHTP BBIIaHHBIX
MIPOU3BEICHUIN I€YaTH;



- 00€ecTeyuTh COXPaHHOCTh U PAllMOHATIFHOE UCIIOJIb30BaHKuEe (POHIOB, CO31aTh
HEO0OXOMMbIE YCIIOBUS JIJISl XPAHEHHUS JOKYMEHTOB;

- CO3/1aBaTh U MOJACPKUBATH KOM(POPTHBIE YCIOBUS i paOOThI MOJb30BaTEICH;
- 00eceYuTh peXUM pabOThl B COOTBETCTBUHU C TOTPEOHOCTSIMU MOJIb30BaTeNel U
TpeOOBAHUSIMU PYKOBOJICTBA;

- MIOBBIIATh KBAU(UKAIHUIO;

- OTUUTBIBATHCS O CBOEH AECATEIILHOCTU B COOTBETCTBUH C [lonoxxenuem o IIIMBII.

3.2 IINBI] numeet npaso:

- BBIIaBaTh HEOOXOIUMYIO YUTATENIO JUTEPATypPy TOJIBKO MOCHE CAAUYU KHUT, CPOK
MOJIb30BAHUSI KOTOPBIMH UCTEK;
- COKpAIllaTh B OTJEIbHBIX CIIyYasiX IO JOTOBOPEHHOCTH YCTAHOBIICHHBIE CPOKH
MOJIb30BAHUSI MATEPUATIAMU TTOBBIIEHHOTO CIIPOCA;
- orpaHn4uBarth npucyrcreue ynurarene B MBI :

B YaChl IPOBEJACHUS MEPOIIPUITUN B LIEHTPE;

Ha OJINH CAHUTAPHBIN JIEHb B MeCsII] (MMOCISIHUM JIEHb MECAII);
- IPUBJIEKATH M1€/1arOr0B K pacpoCTpaHEHUIO0 HHPOPMAITMOHHO-ONOIHMOTEYHBIX
3HAHUU CPEIU y4YalIUXCs;
- 3akpeiBaTh LIIWBI] a1 BbIIOTHEHNS] BHYTPEHHEH OMOIMOTEYHOM paboThI;
- OMPENEATh UCTOYHUKN KOMILJIEKTOBAaHUS UH(POPMAITMOHHBIX PECYPCOB;
- W3BIMATh U PEATM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHUHU C
MHCTPYKIMEHN N0 y4ueTy OMbImoTedHoro (poxa;
- OBITh MPEJCTABICHHBIMH K Pa3JIMYHBIM (pOpMaM MOOIIPEHUs, HarpajaM U 3HaKam
OTJINYUSI, PETYCMOTPEHHBIM sl pa0OTHUKOB 00pa30BaHuUs;
- Yy4aCTBOBaTh B COOTBETCTBUH C 3aKOHOAATENBLCTBOM Poccuiickoit denepannn B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN WU COIO30B.

4. Ilopsinok noab3oBanus HHINUBI]

4.1. 3anuce yyanuxcs B LIIMBL] npon3BoauTcs MO CIUCOYHOMY COCTaBY
KJIacCa B MHJUBUIYAIbHOM TOPSIIKE, TIEIarOTMUeCKUX UM UHBIX PA0OTHUKOB
VYupexaenus, poauTenei (MHbIX 3aKOHHBIX MTPEACTABUTENCH) yUalTuXcs — 10
[acrhopry.

4.2. Ilpu 3anucy Moiab30BaTENM HOIAKHBI O3HAKOMUTHLCS C HACTOAIINMU
[IpaBunamMu u MOATBEPAUTH 00S3aTEIBCTBO 00 UX BHITIOJHEHUU CBOEH TTOMUCHIO
Ha YUTaTeIbcKoM Gopmyisape. JJIOKyMEHTOM, TTOATBEPIKIAIONTUM MTPaBO
nosib3oBanust LHMBLI, siBnsieTcss ynTaTenbekuil Gopmysisip.

5. Ilopsinok MoJib30BaHUS A00HEMEHTOM

5.1. JIutepatypa BbIIAETCA IO YCTHOMY WJIM TUCBMEHHOMY 3aIIpOCy
MOJIb30BATEIIS], KOTOPBIN JOJKEH MPABUIIBHO YKa3aTh aBTOPA U 3arjlaBUE KHUTH.
[Tpu nostyyeHnM IUTEPATYPHI OJIH30BATEb PACTUCHIBAETCA B KHUKHOM
dbopmyisipe, ykasbiBasl 1aty, (haMuiInio, CPOK BO3BpaTa v MOIIHUCH.

5.2. Cpok nosnp30BaHus JIUTepatypoil. MakcumanbHbIE CPOKH MOJIb30BAHUS
JIOKYMEHTAMMU:
- y4eOHMKH, Y4eOHBIC TOCOOUS — yUeOHBIH o,
- XyJ0KECTBEHHAS JIUTEPATypa, U3ydaeMasi 110 MporpamMmMme — IocJie U3yYEHHUS;
- HAYYHO-TIONYJIIpHAsi, HO3HABATEIbHAs, XYy/I0KECTBEHHAS TUTEpaTypa — 2 HEJENH,
- IEPUOANYECKUE U3aHUS, U3JaHUs] TOBBIIEHHOI'O CIIpOca — S5 THEM.



5.3. Cpox moJib30BaHUS MOKET OBITh MIPOJICH, €CJIM HA U3JJaHUE HET CIpoca
CO CTOPOHBI IPYTHX MOJIb30BAaTENEN U COKpanleH. He moanexar Bpiaue Ha 1oM
peaKue, IEHHbIE U CIPAaBOYHbIC U3/IaHUSI, a TAKXKE Ta3eThl U KypHAJIbI (32 TEKYIIUN
roju).

5.4. Bo3Bpanienue uzganui (GUKCUPyETCs MOAMKUCHIO 3aBEAYIOIIETO
OHOITMOTEKOM.

5.5. I1o okoHyaHWH y4eOBl UJIM YBOJIBHEHUH KaXKIbIN yUalTUUCs U
cotpyaHuk oos3an otmetuth B LIIMBL] cBoit 00X01HOI JHCT.

6. Ilopsi10K MOJIL30BAHMS YHTAJIBHBIM 32J10M

6.1. JIutepatypa, npeHa3HauYE€HHAs ISl UICIIOJIb30BaHUS B YUTAJIBHOM 3aJIE,
Ha JIOM HE BBIJACTCA.

6.2. DHIMKIIONEAUY, CIPABOYHBIE U3/IaHUSI, PEJIKUE U3/IaHMUs], Ta3€ThI,
YKypHaJIbI BBIJAFOTCS TOJIBKO B UATAJILHOM 3aJ1€

6.3. Uucio npon3BeeHUI E€YaTH U JPYTUX JOKYMEHTOB, BbIJIaBAEMBIX B
YUTAIBHOM 3aJI€, HE OTPAaHUYMBACTCS.

6.4. Undopmanys Ha 3JIEKTPOHHBIX HOCUTENSX HA JOM HE BBIJACTCS.

6.5. Pa3pemaercs yacTuuHOE KOMMPOBaHKUE UH(OPMALIUU C 3JIEKTPOHHBIX Ha
OymaxxkHble HocuTenu. He paspeniaercs mojiHoe KOMUPOBAHUE ayTMO — BUJEO- U
MYJBTUMEAUMHOTO pecypca Ha KacCeThl / TUCKH MOJIb30BaTEIIs.

6.6. O6opynoBaHuE 3aJ1a MOAKIIIOUAETCS TOIBKO 3aBEAYIOLIUM
OHOIMOTEKOM.

6.7. [Tonp3oBaTensiM KaTErOPHUECKU 3aMPEIIAETCsl CAMOCTOSITENIEHO
MPEANPUHUMATH MONBITKU MOJKIIOUUTh 000PYI0BAHUE WU YCTPAHSATh
HEUCITPaBHOCTH, KAKUMH HE3HAYUTEIIbHBIMU OHHU ObI HE Ka3aJIUCh.

6.8. [Ipu Hapymenuu Hactosmx [IpaBun noap30BaTenb MOXKET OBITH
yaaneH u3 LLINBIL], a npy HEOTHOKPATHOM HapYILLIEHHUH - JIUILIEH [TPaBa
nonbp3oBanus LHINBII Ha cpok, ycranaBnuBaemslii 3aBeayrommmM [HINBILI.
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